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1. How to navigate reports

By default, the Reports tab 
opens when you log in.

Reports are 
pre-configured 

analyses designed 
for immediate 

use.



1. How to navigate reports

This is a list of 
reports.

The Search option 
helps you search 

the reports based 
on keywords.



1. How to navigate reports - open a report

As an example, 
let’s click into the 

Site Metrics 
report.

Now, click the Key 
Metrics report.



1. How to navigate reports - inside a report 
You are now 

within the Key 
Metrics Report.

You can view the 
report suite & 

date range here.

This report shows the number of page 
views, visits & unique visitors, grouped by 

date, to all sites within the report suite.



1. How to navigate reports - dimensions & metrics

You can change or 
add other metrics 

to the report 
here.

These 
are the 

Metrics.

This is the 
Dimension.



2.  How to apply a segment to a report

Click the icon to 
view all segments. 
(See AA training 304 

to learn how to 
create a new 

segment). 



2.  How to apply a segment to a report

The Search option 
helps you search 

the segments 
based on 

keywords.

Select a segment. 
(In this example, I 

selected the 
segment ‘Eastern 

Europe’)

Click to apply the 
segment to your 

report.



3.  How to download and share a report

Download the 
report as a 

PDF, CSV, etc. Send and share via email. 
Here, you can also 

schedule reports to send 
others as needed.

Click ‘More’ to print 
or to receive the link 

to this report.



4.  How to try a report in Workspace

Click here to open 
your report in 

Workspace.

Workspace is 
place to build 

custom analysis 
projects.



5.  A few reports to get started

Site Metrics: page views, time spent per visit, key metrics, etc.

Site Content: pages, servers, links (exit links & download links), etc.

Mobile: devices, device type, screen size, etc.

Traffic Sources: search engines, referrers, etc.

Visitor Retention: visitor frequency, visit numbers, return visits, etc.

Visitor Profile: geography (city, region, country), language, technology, etc.

Check out these 
reports!



Complete!

 Questions?   
dps-growthsolutions@cru.org
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